Uniforms and Footwear
[bookmark: _Hlk127280476]Solicitation 6100058035

I. CONTRACT SCOPE/OVERVIEW: This Invitation for Bid 6100058035 (IFB), will cover the requirements of the Commonwealth of Pennsylvania (Commonwealth), being issued by the Pennsylvania Department of General Services (DGS), Bureau of Procurement, on behalf of all using Agencies in order to cover their requirements for Uniforms and Footwear.

II. [bookmark: _Hlk17448764]PROJECT DESCRIPTION: Through this IFB, DGS will secure multiple award, best value contracts.  The Supplier offering the largest discount off the “Retail” price for each stated Manufacturers “Brand” identified in Exhibit 3 Bid Sheet Uniforms and Footwear, who is deemed responsive and responsible, will be issued a contract. Award of a contract to a Supplier is not a guarantee of business.  Suppliers are required to provide an authorization letter from the manufacturer stating the Supplier is authorized to sell the manufacturer’s specific Brand(s) to the Commonwealth with their electronic bid submission. There are three (3) separate Product Categories for this IFB which are: “Uniforms,” “Footwear,” “Law Enforcement Uniforms & Footwear.”

III. TERM OF CONTRACT: The initial term of the contract shall commence on the Effective Date, which shall be no earlier than July 1, 2023 and expire on June 30, 2025, excluding any renewal options, as defined in Section V.2 of the Terms and Conditions.

IV. RENEWAL OF CONTRACT TERM: Notwithstanding Section V.3, Renewal of Contract Term of Contract Terms and Conditions, each resulting renewal shall commence on the effective date on the renewal and shall include up to three (3) additional one (1) year renewal(s). 

V. TYPE OF CONTRACT: If the Issuing Office enters into a contract(s) as a result of this IFB, it will be an “Established-Price Contract” with no Price Adjustments and will contain the Contract Terms and Conditions attached to this IFB.

VI. PRICE SUBMISSION AND INSTRUCTIONS: Suppliers will submit their pricing responses utilizing the Exhibit 3 Bid Sheet Uniforms and Footwear excel spreadsheet. When completing the Bid Sheet, Suppliers are to select the “drop down arrow” in the “Product Category” column and select one of the three (3) options: “Uniforms,” “Footwear,” or “Law Enforcement Uniforms & Footwear” for the Product Category.

The bidder is to complete the yellow cells in the Bid Sheet.

The Manufacturer Brand Name column is to contain the “Brand” that is being offered NOT the manufacturer of the brand. If there is more than one “Brand” from a manufacturer that you intend to bid it must be listed on a separate line.
Examples:
“Bulwark Protection” or “Bulwark FR” is acceptable “Workwear Outfitters LLC” is not.
“The North Face” or “Timberland” is acceptable “Vanity Fair” is not.

The “Link to Manufacturer’s Brand Website” column must contain the forward facing or public facing website address of the Manufacturer containing the products, descriptions, skews, and pricing for the “Product Category” selected.	Comment by Erdman, Jessica: I'd consider putting this in the Bid Sheet Instructions under 4 (especially since the forward facing/public facing website is mentioned in 5. 

[bookmark: _Hlk127446371]The “Discount from Retail” is a percentage (%) discount off the forward facing or public facing price as found on the website address and remains fixed for the entire term of the contract and all renewals. The supplier at any time can offer a greater percentage (%) discount off any order but cannot reduce the percentage (%) discount. The percentage discount should contain a numeric figure not to exceed four (4) digits (example: 28.46%).   
Uniforms: Items to be included (but are not limited to) are as follows:  hats, pants, shirts, jackets, sweaters, blouses, belts, ties, skirts, socks, and shorts.  Items that should NOT be included in this product category (but are not limited to) are as follows:  footwear, laces, gloves, disposable clothing, holsters, duty belts, hi-visibility vests duty wear/gear, or any other unrelated apparel items.  DGS reserves the option to remove items or brands from the bid sheet or subsequent contract that are not the intent of this IFB.

Footwear: Items to be included are footwear (work shoes, running shoes etc.), laces and insoles only. Items that should NOT be included in this product category (but are not limited to) are as follows: socks, shirts, jackets, duty wear/gear, or any other unrelated apparel items. DGS reserves the option to remove items or brands from the bid sheet or subsequent contract that are not the intent of this IFB.

Law Enforcement Uniforms & Footwear: Combines both segments of this IFB (Uniforms & Footwear) in an easily identifiable category but specifically excludes duty wear/gear (bullet proof vests, helmets, riot gear etc.) which has its own separate contract. DGS reserves the option to remove items or brands from the bid sheet or subsequent contract that are not the intent of this IFB.

VII. [bookmark: _Hlk127280502]BRANDS: Brands of interest are listed on Attachment B Brand Sheet. Suppliers are encouraged to bid these Brands. This IFB is NOT limited to the Brands listed on Attachment B Brand Sheet.

VIII. [bookmark: _Hlk127437960]MANUFACTURER’S AUTHORIZATION: If the Bidder is not a manufacturer, it must be an authorized manufacturer’s agent of the offered Brands/products and are required to provide DGS with a current signed and dated manufacturer’s authorization letter on the manufacturer’s letter head. Brands must be identified/listed in this required authorization letter. A manufacturer’s authorization letter must be returned with the supplier’s electronic bid for each Brand submitted. Failure to provide the requested documentation may result in rejection of your bid. In the event a Manufacturer bids directly and is awarded a contract, the Manufacturer will be required to service the accounts directly. Multiple Brands from the same Manufacturer may appear on the same authorization.
If the Bidder sells through a manufacturer’s authorized distributor, the Bidder must certify in writing by providing DGS a current signed and dated authorized distributor’s written authorization to the Bidder permitting the Bidder to sell the manufacturer's specific “Brands” as indicated on Exhibit 3 Bid Sheet Uniforms and Footwear. The written authorization must state that the authorized distributor has the authority to pass the manufacturer’s sales through to the reseller/Bidder. Brands must be identified/listed in this required authorization letter.

IX. BIDDING OVERVIEW: Bidders are required to submit their bids electronically at www.pasupplierportal.state.pa.us. If your company is not registered as a supplier with the Commonwealth, please do so by completing an online registration at this site. Please reference the Supplier Service Center for additional information and assistance with the registration and bidding processes.

Bidders are to complete and upload the following documents to their bid response:

1. Completed Exhibit 3 Bid Sheet Uniforms and Footwear.
2. Completed Exhibit 5 BOP-1302 Anti-Sweatshop Certification.
3. Completed Exhibit 6 Domestic Workforce Utilization Certification.
4. Completed Exhibit 7 Worker Protection and Investment Certification Form (BOP-2201).
5. COSTARS Program Election to Participate Form (Exhibit 8). This program is optional. The completed Form is not needed at time of bid submission, but the supplier can choose to participate at any time in the future.
6. Completed Exhibit 9 Iran-Free Procurement Certification Form.
7. Completed Exhibit 10 GSPUR89 Reciprocal Limitations Act, the State of Manufacture & Bidder’s Residency Form portion.
8. Manufacturers Authorization Letter for “Brands” offered.

Failure to attach the documents listed in 1, 2, 3, 4, 6, 7 or 8 above may result in the Bidder’s bid being deemed non-responsive.

X. AWARDS: DGS is using the multiple award method of contract award to contract for the items covered by this IFB. Unless DGS rejects all Bids, and except as otherwise provided by law, DGS will award a contract by issuing a copy of the fully executed and approved contract documents to the responsible and responsive Bidders with the greatest percentage (%) discount off the forward facing or public facing price as found on the website address provided. Websites will be verified.

A. To be eligible for Contract award, a Bidder must be a manufacturer, wholesaler, dealer, distributor, or reseller of the offered goods.
B. The bidder must be able to supply the entire Commonwealth without geographical limitations.
C. In the event of a tie for the same manufacturer’s Brand, Procurement Policy will be followed to determine the award. 

XI. SUPPLEMENTAL SOLICITATIONS: Additional “Brands” may be added to this contract through supplemental solicitations periodically, as determined by the Issuing Office.

XII. PRODUCT SAMPLES: If an Agency requires assistance in determining correct sizes, colors, etc. for items, awarded Suppliers are encouraged to provide sample products to the requesting Agency.  Any items provided for this purpose shall be provided on a temporary basis and returned to the Supplier upon the expiration of the contract or earlier, if no longer needed by the Agency.  Under no circumstances shall these items be retained by the requesting Agency.

XIII. CUSTOMIZATION SERVICES: Through this contract, awarded Suppliers are permitted to offer customization services for awarded manufacturing lines such as the addition of graphics or patches via silk-screening or embroidery or through alterations/tailoring.  Pricing for these services shall be established at the time of purchase by mutual agreement between the ordering Agency/purchaser and the awarded Supplier.
A. Purchaser must provide the following regarding Artwork/logos:
· Size/overall dimensions
· Colors
· Placement location
· Sample of Artwork/logos clearly identifying all attributes.
B. Supplier must provide acknowledgement and agreement in writing to artwork/logo specifications and placements prior to commencing work covered under the PO or work order.
C. When requested Supplier shall provide a sample of completed artwork for acceptance at no charge to purchaser.
D. Items delivered not meeting the specification(s) agreed to covered under the customization services section will be replaced at no cost to the purchaser with an item meeting the agreed specification(s) within the same timeframe previously agreed too, or the maximum permissible by this contract.
E. Items not meeting the specifications will be retained until such time acceptable replacement items are provided at no charge to the purchaser. After acceptable replacement items have been received by the purchaser the unacceptable items will be returned to the Supplier at the Supplier’s expense.
F. Items not meeting the specifications, rejected by the purchaser and not returned to the Supplier at the Supplier’s request will be destroyed by the agency/purchaser.
G. Performance issue(s) will be recorded via the Contractor Responsibility Program System.

XIV. REPLACEMENT ITEMS/ SUBSTITUTIONS: The contract is brand specific items. Suppliers are not permitted to substitute similar items or another brand of item other than the acceptable brand specified in the contract unless given prior written approval by DGS.  If a replacement product is requested for shipment by the Supplier due to brand/label and/or pack change, it must be authorized and approved by DGS prior to the Supplier shipping the replacement product.

XV. CONTRACT DELIVERABLES: Items purchased under this contract must be new. A “new” product is one for which the Purchaser will be the first user after the product is manufactured or produced.

XVI. SALE/CLEARANCE/DISCONTINUED PRODUCTS: Agencies are permitted to purchase Sale, Clearance, or Discontinued items when the forward facing or public facing (sale, clearance, discontinued) price as found on the website address is equal to or greater than the applied “Discount from Retail” percentage (%) price. Otherwise, the “Discount from Retail” offered by the Supplier is to be applied.

XVII. REPORTING REQUIREMENT: As a condition of being awarded a contract through this procurement, DGS requires awarded Suppliers to provide usage reports of all sales activity against this contract.  Reports should be provided quarterly, or upon request and should be submitted using MS Excel, Attachment A – Quarterly Report Template. The report is due fifteen (15) calendar days after the last date of the reporting quarter.  If the date for filing the report falls on a weekend or a national or state holiday the report is due the next business day.  Example:  The report for January, February, March is due April 15.  Failure to file timely delivery reports may result in the termination of a Supplier’s contract.

XVIII. SUPPLIER REPRESENTATIVE: Supplier is required to provide a dedicated representative and alternate contact person to be available Monday thru Friday, 8:00 AM  5:00PM EST. The supplier representative must be available for normal day to day issues as well as provide assistance with fittings and sizing as requested.

XIX. INCURRING COSTS: The Commonwealth is not liable for any costs or expenses incurred by suppliers in the preparation of their bids.

XX. SHIPPING AND DELIVERY: Supplier prices (forward facing or public facing price as found on the website address minus the fixed percentage discount) are to be FOB Destination and shall include all transportation, delivery and handling charges. All deliveries are to be forwarded to the address specified on the Purchase Order.  No outside or curbside delivery will be accepted without prior approval by the using Agency.  Partial shipments are permitted and shall be coordinated with requesting agency although invoicing cannot occur until the complete order is received. Any items provided that are deemed unacceptable upon delivery and subsequent inspection shall be replaced by the Supplier at their expense.

Suppliers are required to notify using Agencies within forty-eight (48) hours after receipt of order if an ordered item is out of stock and to provide the lead time associated with stock replenishment.
The using Agency is permitted to cancel the order at no cost and obtain the item(s) off contract following the appropriate sections of the Procurement Handbook and all procurement guidelines established by the Commonwealth if either of the following conditions exist:
· Should the entire order not be anticipated to become available for delivery within thirty (30) calendar days of the order;
or 
· Should the entire order not be anticipated to become available for delivery within forty-five (45) days when customization services are being utilized, unless otherwise agreed to, in writing, between the using Agency and the Supplier.
When longer lead times associated with “Special Order Sizes” is encountered, an agreement between the Agency and Supplier identifying the anticipated delivery date is to be sought and agreed to in writing.
[bookmark: _Hlk127445584]Entire orders are NOT to be canceled when items on the “Brand’s” forward facing or public facing website are identified as “Special Order Sizes” and are included in the order and not available within the specified 30- or 45-day delivery time frame. Only those items identified as “Special Order Sizes” may be canceled from the order at no cost to the using Agency. The Agency may then obtain the “Special Order Sizes” item(s) off contract following the appropriate sections of the Procurement Handbook and all procurement guidelines established by the Commonwealth.	Comment by Erdman, Jessica: This sentence is confusing. I'd consider breaking it up into 2 sentences. 
Suppliers are required to notify the ordering agency of any anticipated back orders or delivery delays with a revised delivery date within forty-eight (48) hours after receipt of order. The requesting agency shall have the right to accept the revised delivery date or cancel the item(s) from the order and obtain the items off contract, following the appropriate sections of the Procurement Handbook and all procurement guidelines established by the Commonwealth of Pennsylvania.
All orders shipped to the Commonwealth must be accompanied with a Packing Slip referencing the Purchase Order Number and Date, Ship-to address, Supplier name, and any additional information requested by the ordering Agency. 
Any reference to alternate terms and conditions on price lists, such as “F.O.B. Shipping Point” or “prices subject to change,” will be disregarded by the Commonwealth and will not be part of any contract with the Supplier.  

XXI. WORKER PROTECTION AND INVESTMENT:   Pursuant to Executive Order 2021-06, Worker Protection and Investment (October 21, 2021), the Commonwealth is responsible for ensuring that every Pennsylvania worker has a safe and healthy work environment and the protections afforded them through labor laws.  To that end, contractors and grantees of the Commonwealth must certify that they are in compliance with all applicable Pennsylvania state labor and workforce safety laws.  Such certification shall be made through the Exhibit 7 Worker Protection and Investment Certification Form (BOP-2201) and submitted with the bid.

XXII. SUPPLIES MANUFACTURED AND SERVICES PERFORMED BY PERSONS WITH DISABILITIES:  The contract resulting from this IFB shall comply with the requirements of Section 520 of the Commonwealth Procurement Code, 62 Pa.C.S. § 520 (Section 520), and the Operational Agreement between DGS and UniqueSource Products & Services which requires that Commonwealth agencies must give UniqueSource the first right of refusal for specific goods manufactured or services performed by UniqueSource which may overlap with this Contract, unless specified otherwise. Commonwealth agencies shall refer to the most current UniqueSource carve-out list for an updated listing of goods manufactured and services performed by UniqueSource.

XXIII. COSTARS: DGS has identified this contract as one which will be made available for COSTARS Members’ participation, should the awarded supplier choose to participate. Bidders interested in participating should download the COSTARS Election to Participate form, complete it and attach it to their bid electronically. If the supplier is a certificated as a Small Business in Pennsylvania, they pay a reduced administrative fee(s) and should provide a copy of their DGS, Small Business Certification to the BOP. Administrative fee(s) should not be submitted until after an award is made and the awarded supplier receives an instruction letter from the BOP. Interested suppliers should review the COSTARS website. Participating suppliers are required to submit quarterly reports electronically and the administration fee is submitted annually. The annual period aligns with the contract period.
COSTARS Purchasers.  Section 1902 of the Commonwealth Procurement Code, 62 Pa.C.S. § 1902 (“Section 1902”), authorizes local public procurement units and state-affiliated entities (together, “COSTARS Members”) to participate in Commonwealth procurement contracts that the Department of General Services (“DGS”) may choose to make available to COSTARS Members.  DGS has identified this Contract as one which will be made available for COSTARS Members’ participation.
A. Only those entities registered with DGS are authorized to participate as COSTARS Members in this Contract. A COSTARS Member may be either a local public procurement unit or a state-affiliated entity. 
 	1.   A “local public procurement unit” is:
· Any political subdivision (local government unit), such as a municipality, school district, or commission;
· Any public authority (including authorities formed under the Municipality Authorities Act of 1955 or other authorizing legislation, such as the Public Transportation Law or the Aviation Code);
· Any tax-exempt, nonprofit educational institution or organization;
· Any tax-exempt, nonprofit public health institution or organization;
· Any nonprofit fire, rescue, or ambulance company; and
· Any other entity that spends public funds for the procurement of supplies, services, and construction (such as a council of governments, an area government, or an organization that receives public grant funds).
The Department reserves the right to review and determine eligible applicants as local public procurement units on a case-by-case basis.
2.	A state-affiliated entity is a Commonwealth authority or other Commonwealth entity that is not a Commonwealth agency.  The term includes:
· The Pennsylvania Turnpike Commission;
· The Pennsylvania Housing Finance Agency;
· The Pennsylvania Municipal Retirement System;
· The Pennsylvania Infrastructure Investment Authority;
· The State Public School Building Authority;
· The Pennsylvania Higher Education Facilities Authority, and
· The State System of Higher Education.
The COSTARS Program is not available for use by Executive Agencies and Independent Agencies as defined by the Commonwealth Procurement Code, or any agency or entity using funds appropriated to the Department of General Services through Capital Budget Project Itemization legislation for the procurement of furniture, fixtures, and equipment.
3.	A complete list of local public procurement units and state-affiliated entities that have registered with DGS and that are authorized to procure items from the Contract can be found at http://www.costars.state.pa.us/SearchCOMember.aspx. 
B.	COSTARS Members have the option to purchase from this Contract, from any DGS contract established exclusively for COSTARS Members in accordance with the requirements of Section 1902, from any other cooperative procurement contracts, or from their own procurement contracts established in accordance with the applicable laws governing such procurements. The Contractor understands and acknowledges that there is no guarantee that a COSTARS Member will place an order under this Contract, and that the decision to procure from this Contract is within the sole discretion of each COSTARS Member.
C.	DGS is acting as a facilitator for COSTARS Members who may wish to purchase under this Contract.  COSTARS Members that participate in this Contract and issue purchase orders (“POs”) to Contractors are third party beneficiaries who have the right to sue and be sued for breach of this Contract without joining the Commonwealth or DGS as a party. The Commonwealth will not intervene in any action between a Contractor and a COSTARS Member unless substantial interests of the Commonwealth are involved.
D.	COSTARS Members electing to participate in this Contract will order items directly from the Contractor and be responsible for payment directly to the Contractor.
E.	Those Contractors electing to permit COSTARS Members to procure from this Contract shall pay the Required Administrative Fee applicable to the Contractor’s classification: 
	Contractor Classification

	Required Administrative Fee

	DGS-verified Small Diverse Business Bidder
	$166

	DGS Self-Certified Small Business Bidder

	$500

	All Other Bidders

	$1,500


1.	Each bidder electing to permit COSTARS Members to participate in the Contract must submit the COSTARS Program Election to Participate form with its bid submittal and pay the applicable Administrative Fee upon Contract award in order to sell the awarded items/services to COSTARS Members. If the bidder is a Department of General Services Self-Certified Small Business or Department of General Services-verified Small Diverse Business, a copy of its active Small Business Contracting Program certificate must be included with the bid submittal.
2.	At the beginning of each Contract year and upon any Contract renewal, the Contractor shall submit a check for the required amount, payable to “Commonwealth of PA”.  The Contractor must pay the Administrative Fee at each contract renewal date to continue to sell the awarded items/services to COSTARS Members.  
 F.	DGS has registered the COSTARS name and logo (together, the “COSTARS Brand”) as a trademark with the Pennsylvania Department of State. Therefore, the Contractor may use the COSTARS Brand only as permitted under in this Subsection.
1.	The Contractor shall pay the Administrative Fee covering its participation in the program, including without limitation any use of the COSTARS Brand, for each year of the Contract period. The fee is payable upon Contract award and prior to the renewal date for each succeeding Contract period.
2.	DGS grants the Contractor a nonexclusive license to use the COSTARS Brand, subject to the following conditions:
a.	The Contractor agrees not to transfer to any third party, including without limitation any of its subcontractors or suppliers, any privileges it may have to use the COSTARS Brand under this Contract.
b.	The Contractor agrees not to use the COSTARS Brand to represent or imply any Commonwealth endorsement or approval of its products or services.
c.	The Contractor is permitted to use the COSTARS Brand in broadcast, or Internet media solely in connection with this Contract and any other Contract with the Commonwealth under which it has agreed to make sales to COSTARS Purchasers. The Contractor may use the COSTARS Brand on business cards, brochures, and other print publications so long as the purpose is to identify the Contractor as a COSTARS vendor, and only so long as the required Contract fee is kept current.
d.	Should this Contract terminate for any reason, the Contractor agrees promptly to remove the COSTARS Brand from any and all print and electronic media and to refrain from using the COSTARS Brand for any purpose whatsoever from the date of Contract termination forward.
e.	The Contractor agrees to defend, indemnify, and hold harmless the Commonwealth of Pennsylvania and DGS from and against all claims, demands, liabilities, obligations, costs, and expenses of any nature whatsoever arising out of or based upon the Contractor’s use of the COSTARS Brand.
f. 	The Contractor agrees it has no property rights in the use of the COSTARS Brand by virtue of this nonexclusive license. The Contractor expressly waives any claims, including without limitation due process claims that may otherwise be available under the law in the event of any dispute involving these terms of use.
G.	The Contractor shall furnish to the DGS COSTARS Program Office a quarterly electronic Contract sales report detailing the previous quarter’s Contract purchasing activity, using the form and in the format prescribed by DGS.  The Contractor shall submit its completed quarterly report no later than the fifteenth calendar day of the succeeding Contract quarter.
1.	The Contractor shall submit the reports through the web-based COSTARS Suppliers’ Gateway of the PA Supplier Portal at https://pasupplierportal.state.pa.us/irj/portal/anonymous, Enterprise Applications.  If a Contractor does not have access to the Internet, the Contractor shall send the reports, using the form and in the format prescribed by DGS, on compact disc via US Postal Service to the DGS COSTARS Program Office, Bureau of Procurement, 6th Floor Forum Place, 555 Walnut Street, Harrisburg, PA  17101-1914.
2.	For each PO received, the Contractor shall include on the report the name and address of each COSTARS-Registered Purchaser that has used the Contract along with the sales date, and dollar volume of sales to the specific Purchaser for the reporting period.
3.	DGS may suspend the Contractor’s participation in the COSTARS Program for failure to provide the Quarterly Sales Report within the specified time.
H.	Additional information regarding the COSTARS Program is available on the DGS COSTARS Website at www.costars.state.pa.us.
1.	If the Contractor is aware of any qualified entity not currently registered and wishing to participate in the COSTARS Program, please refer the potential purchaser to the DGS COSTARS Website at www.costars.state.pa.us, where it may register by completing the online registration form and receiving DGS confirmation of its registration. To view a list of currently-registered COSTARS member entities, please visit the COSTARS website.
 	2.	 Direct all questions concerning the COSTARS Program to:
Department of General Services
COSTARS Program
555 Walnut Street, 6th Floor
Harrisburg, PA  17101
Telephone: 1-866-768-7827
E-mail GS-PACostars@pa.gov 

XXIV. INQUIRIES: Direct all questions concerning this Statement of Work/IFB to:
Maurice Kujat
Issuing Officer
Department of General Services
Bureau of Procurement
Forum Place, Floor 6
555 Walnut Street
Harrisburg, PA 17101-1914
P – 717.346.2671
F – 717.783.6214
Email - mkujat@pa.gov 
